Harlow Inspirational Learning Trust
SEN Learning Support Assistant
Job Description

Responsible To:
Headteacher/Deputy Headteacher/ 

HILT SENCo
Liaison with:

Children, parents, all School Staff and visitors to School

Main Purpose of Job:
To support child(ren) with special needs within the classroom.
Main Activities:

1. Use initiative to develop and implement actions that will promote the integration of pupil(s) with peers. 
2. To make or modify resources as suggested and advised by the Class teacher, Assistant Senco, SENCO or other outside agencies. 
3. Follow the instructions of the class teacher, Assistant SENCo and SENC0.
4. Work alongside the school SEND team. 
5. Communicate effectively within the team so that the child(ren) receives the best, consistent support possible.
6. Positively support pupil through effectively applying the behaviour, anti-bullying, SEND, and equality and diversity policies: provide positive reinforcements, praise and rewards.
7. Where applicable, use specialist knowledge/experience of SEND to support pupil’s learning both inside and outside the classroom and in 1:1 work.
8. Assisting with record keeping and assessment.
9. Providing general assistance to pupils, teachers and visitors.
10. Organise and prepare when necessary, any materials and plans that are required. 
11. Support the teacher and the pupil in achieving targets set. 
12. Attend training as directed, applying what has been learnt back into the classroom.
13. Meeting with external agencies involved with supporting the child with SEN.
14. Assisting with playground supervision.
15. Assisting with medical arrangements and first aid including assistance with medical inspections and taking sick children home or to hospital.
16. Assisting in the case of pupils' sickness and personal care.
17. Attending meetings with the Headteacher/SENCO.
18. Undertaking any other reasonable requests from the Headteacher/SENCO.
19. Reporting any concerns about children to the Headteacher or most senior   teacher.
20. Providing general assistance at school functions.
21. Understanding and applying school policies at all times.
22. Respecting school confidentiality at all times.
The duties above are neither exclusive nor exhaustive and the postholder may be required by the Headteacher to carry out appropriate duties within the context of the job, skills and grade.
This Job Description does not form part of the contract of employment.  It describes the way the Teaching Assistant is expected to perform and complete the particular duties as set out above.

The duties may be varied to meet the changed circumstances in a manner compatible

with the post held.

Person Specification

	Experience (Desirable)
	Successful and recent experience involving working in school with primary aged children.



	Qualifications/Training (Desirable)
	Ideally, training and experience in:

Working with children/children with SEN

Supporting the teaching of Literacy and Numeracy

School based ICT

Display in schools

First Aid

Behaviour management strategies

Working with parents

	Knowledge and Skills
	Current knowledge of working in primary schools.

Knowledge and understanding of different types of SEN.

Knowledge and experience of assessing primary aged children.

Good basic literacy and numeracy skills-spoken and written. 
GCSE standard pass in English and Maths.
Good organisational skills.

Excellent interpersonal skills.

	Aptitudes
	Enjoy working with children/develop excellent relationships with children-particularly children with SEN.

Valuing the importance of team working and a happy environment.

Good communication skills.

High expectations of children.

Valuing the importance of raising self-esteem in the children.

Positive attitude towards school, children and life in general!

Professional outlook/attitude

Have a positive effect in the school beyond own classroom.

Commitment to developing the school as a community and integrating it into the community of Harlow.

Being able to know what the teacher is thinking and use initiative!

Flexibility.

Sense of Humour!
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